SEE Draft Constitution

SEE plans

The organization is set up to help incoming students of Ethiopian and Eritrean origin to assimilate easily to the UT community. The organization always strives to help fellow students in the two perspective countries in any way possible. By working with other student organization, SEE always tires to contribute to the harmony and peace of the student community here in UT. Every new academic term, members draft plans activities that the organization would embark on for the term.

President

Responsibilities include:

· Represent the organization in any legal and public proceedings

· Schedule and chair important meetings

· Delegate responsibilities to other officers and members of the organization

· Strip away responsibilities from others as needed

· Recommend officers for confidence vote when they are found lacking

· Collect and organize meeting agendas

Vice-President

Responsibilities include:

· Facilitates the working of the organization with other student’s organization

· Help others chair meetings when the president cannot or is not present

· The vice president would assume the office of presidency till the next election date set by the members at a general assembly if the president leave the organization or steps down

· Work with president closely in performing the day-to-day activity of the organization

· Work with the officers in coordinating a particular task

Treasurer 

Responsibilities include

· Collects and store funds of the organization

· Works with the president in fundraising events and coordinate such activities

· Propose such events and look for opportunities

· Propose new ideas for all members for participation including book reading and other activities

Secretary

Responsibilities include

· Represent the organization and corresponds with UT departments relating to the organization

· Works with the president in such events how to proceed to maximize the best benefits for the organization

· Find ways for SEE to integrate with the Ethiopian and Eritrean community around Austin and in Texas

· Organize meeting places and propose other activities 

Spokesperson

Responsibilities include

· Represent the organization in public events

· Conduct interviews regarding the organization as the president finds it necessary

· Works to maintain the legal status and other legal requirements of the organization

             Historian


Responsibilities include

· Organize minutes of every meeting in cooperation to and help of the rotating chairman and other officers 

· Save all the minutes of all SEE meetings to an archive and email it to members            

· Document every important activity of the organization and release it to the public as needed

            Volunteer Coordinator
        Responsibilities include

· Organize volunteer activities so that member would be able to help others

· Talk with other student organizations to find new volunteer activities for other members

· Organize mediums where members can meet including virtual meeting places (online) and other mediums including text messaging

